


This handbook contains information which we hope parents 
will find useful. It reflects current practice and procedures at 

our school, which are constantly being reviewed and improved 
in order to provide our children with the best possible start to 

school life. We will ensure that any changes to these 
arrangements are communicated with parents as soon as 

possible. 
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8.40 The gate is opened and doors to classrooms will be open to welcome the 
children straight in. 
  
8.50 Registration and morning activity—school gates are locked at 8.55am 
  
9.00 Assembly 
  
9.15-10.30 Session One 
  
10.30-10.45 Break  
  
10.45-12.00 Session Two 
  
12.00-1.00 Lunch 
 
1.00-2.00 Session Three 
 
2.00-3.00 Session Four* 
 
3.00 Home Time  
 
*10 minute break during session 4 at the discretion of the teacher. 

All children have a mid-morning break of 15 minutes. The children will 
all have the opportunity to choose a piece of fruit to eat at this time. 

Milk is also available to order and details are available from the school 
office. Children are encouraged to drink water at playtime, as well as 
to go to the toilet, so that they take ownership of their learning and 

minimise disruption by going to the toilet in lesson times. 
 
 



 
Children in Reception, Years 1 and 2 are entitled to have a free school dinner, or if parents 
wish, children may bring in a packed lunch from home. Children in Years 3, 4 and 5 may 
order and pay for a lunch.  Whether you pay or not, selections must be made using the 
ParentPay system by the Wednesday preceding the following Monday.  
Children are expected to use their knives and forks correctly, as well as good manners, 
while eating at the table. 
 

Children are supervised by a team of Lunchtime Supervisors who also provide a range of 

playground toys and games for the children to enjoy outside. When the grass is dry, the 

children can play on the field in addition to the playground. 

 
If children are unable to go outside due to wet or unpleasant weather, break times and 
lunch playtimes take place in classrooms where a range of activities are provided.   

At the end of the school day parents are asked to wait outside their child’s 
classroom door. Teachers or TAs dismiss the children one-by-one and will only 
let the children leave the classroom when they have seen a parent or carer 
who has come to collect the child.  
 
If parents know that they are going to be late collecting their child for any 
reason, we ask that they contact the school by telephone so that the teachers 
can make arrangements for the child to be supervised. 
 
Children are not allowed to play on any playground equipment or toys after 
school has ended and must not ride their bikes or scooters until they have left 
the school grounds. This includes pre-school age children who are with their 
parents waiting for an older sibling.  
 
Parents are asked to inform the school office or class teacher if someone other 
than the parent is collecting their child from school. For safeguarding reasons, 
we do not release children to unfamiliar adults and will therefore phone the 
parent to confirm the arrangements. 
 



 
Reading 

A love of books and fluency in reading is a high priority in our school and we expect all 
our children to read or share a book every night. It is essential that children talk about 
what they have read, answer questions and find clues to support their answers as well as 
read aloud. We ask that parents make a comment in the reading record books and sign to 
say they have read with their child on a daily basis.  
 
Reading books are not changed every day as re-reading the same book helps children to 
read aloud with more fluency. 
 
Each class will make a weekly visit to our school library where they will have the 
opportunity to choose a book to take home for the week. 
 

 
 
 
 
Children will be sent home with their spellings at the beginning of each half term, and 
these will be tested each week. The spellings may be based on the sounds and letter 
patterns that children are learning in school, combined with the more ‘tricky’ words or 
topic related words that children are required to know how to read and write 
independently. 
 

Homework – Key Stage One  
As well as reading and spelling, children from Year 1 upwards will be given a Pick and Mix 
homework sheet each half term with activities to choose from.  
 

Homework – Key Stage Two  
As well as reading and spelling, all children will be given a Pick and Mix homework sheet 
each half term with activities to choose from.  These are usually linked to the topics the 
children  are studying.  



Regular attendance at school is vital to help children achieve well and get the best possible start in life. 
It supports children to make strong friendship groups and to feel part of a class. It is proven that 
progress in education is much better when children attend school regularly. 
  

Lateness and Absences 
If a child arrives at school after 8.55am, the classroom doors will be closed and the child must be 
brought to the school office to be registered. The child will be marked as ‘late’ in the register. 
If the child is unwell and unable to attend school, it is essential to let the school know on the first day of 
the illness by telephoning 01386 830418 by 9am. Please note—any  child who arrives after 9.15am is 
recorded as an Unauthorised Absence. There is an answer phone service for parents to leave a message 
if the office staff are unavailable to answer the phone. The school will telephone any parents who have 
not informed the school that their child will be absent that day.  
Families whose children attend late on a regular basis will be contacted by the Educational Welfare 
Service 
 

Holidays 
Holidays or planned absence (other than illness) in school time are not authorised unless they are for 
exceptional circumstances. In all cases, parents should speak to the Head of School before making any 
arrangements.   

 

Swimming 
Swimming lessons will take place in the Spring and Summer Term. These take place at Evesham 
Leisure Centre and the children are transported by coach to each session. Details will follow about 
this late in autumn term.  
 

School Trips 
Children take part in a variety of Educational Visits linked to the curriculum. Where a cost is 
involved, parents are asked to make a voluntary contribution to enable the trip to take place. 
There are some trips which involve the whole school. Every Christmas, the whole school looks 
forward to a visit to the theatre to watch a traditional pantomime. 
 

Sports Days 
Our school holds two sports days. Our autumn sports day is a team event where the children work 
together to win points for their house team. Summer sports day is a traditional event where we 
hold races and the pupils compete against each other but still aim to gain points for their house 
team.  



 

Celebration Assembly 
Celebration Assembly takes place weekly at 9am in the school hall. Two certificates linked to our school 
values will be given out to children from each class. If a child is to receive a certificate, the parent will 
receive a text message a week in advance on the Friday before the assembly. There are occasionally other 
assemblies where parents will be invited to attend (e.g. Remembrance assembly). 
 
 

 
 
 
 
 

Parents’ Evenings and Walk-in sessions 
 
Formal Parent Consultation meetings are held in the autumn term and spring term. Parents receive a 
written report in the summer Term, with an opportunity to discuss the report with the class teacher if 
required. 
 
Throughout the year, parents are invited to come into school to look at their child’s work at more 
informal sessions, usually held in the first week of each month. This is an opportunity for parents to look 
at their child’s work, with the teacher on hand to answer any quick questions that may arise. If parents 
need to discuss issues in more detail, a separate appointment should be made. 
 

Concerns 
If parents have any concerns regarding their child or issues that relate to school, they should talk to their 
child’s class teacher in the first instance. If the incident is more serious or a parent feels that the issue has 
not been resolved, they should make an appointment to see the Head of School. 
 

School Closures 
If the school has to close unexpectedly for any reason, such as heavy snowfall, please check the school 
website. We will also aim to notify parents with a text message. 
 

Text Messages 
We may share information with parents through the use of text messages, including if a child will be 
receiving a certificate in assembly. Please ensure we have the most recent phone number and email 
address. 



School uniform helps each child quickly develop a sense of belonging to the school. Our children pride 
themselves in looking smart in their school uniform. It is essential that all uniform is named very clearly 
and that parents regularly check that names do not disappear in the washing machine! All children at 
Bretforton are asked to wear the following: 
· Dark trousers/skirt 
· White polo shirt or white shirt 
· Blue sweatshirt or cardigan with the school logo 
· Blue gingham dresses during the summer months 
· Black shoes 
· Wellington boots (during Forest School sessions) 
· Water bottle 
 
P.E Kit 
· Navy shorts 
· Red t-shirt 
· Navy/Black jogging bottoms 
· Black pumps and trainers 
· P.E Bag 
 
 
 
As the children will be outside at playtimes and lunchtime, the children must have a waterproof/warm 
coat in school at all times. They will also require sun hats in the summer, and a hat and gloves in the 
winter if the weather is really cold. 
 
Long hair should always be tied back at school. Any earrings must be simple studs and must be removed 
at home on PE days. Any earrings which cannot be removed must be covered with micropore tape to 
avoid accidents. 



 
 
 
 
Accidents 
Children often have minor bumps and scrapes at school during the day. These are dealt with by our 
qualified first aiders and recorded in our accident book.  
 
If a child has a bump on the head, a ‘head bump’ letter is sent home to parents to alert them to the fact 
that their child has had a bump, with information regarding signs of concussion. These forms must be 
acknowledged and signed by parents and returned to school the following day. 
 
If a child has a more serious accident, the school will telephone parents immediately to ask them to 
collect their child and to take him or her to be checked by a doctor. 
 
Medicines in school 
Currently, the school can only administer medicine which has been prescribed by a doctor. All medicine 
must be given in by the parent at the start of the day at the school office, with a dosage form filled in. 
Medicines can only be collected by a parent at the end of the school day from the school office or the 
class teacher.  
 
Sickness 
If a child becomes poorly in school, the office will attempt to contact the parents to arrange for the child 
to go home. It is important that the school has an address and up to date contact number where parents 
or family members can be reached in an emergency. Please inform school if there are any changes. 
 
Medical appointments 
Children with appointments at hospitals or clinics during school time must be collected from the school 
office so that children on site can be monitored. Parents will be required to show the appointment 
notification to the office and sign their child out. Wherever possible, please try to make appointments outside 
of school time to minimise the impact on your child’s learning.  
 



These are some events that take place during a typical year at  
Bretforton Village School. 

 
 

Autumn Term 
Autumn sports 

Book Fair 
Parents’ Evenings 
Harvest Service 
Pantomime visit 
Nativity Service 

  

Spring Term 
Swimming  

Pedestrian Safety Training 
World Book Day 

Sport Relief 
Mothering Sunday 

Easter Service and Easter Treasure Hunt 
  

Summer Term 
Year 4 and 5 Residential 

Sports Day 
Whole School Visit 

Summer Fayre   
End of year production 


